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Construction of office automation in universities
TANG Hong-qin
( Office of Science and Technology, Chongqing University, Chongqing 400040, P. R. China)

Abstract: Office automation system is the inevitable trend of information and internet management in

universities. It is necessary for university development. . This paper briefly introduced the basic structure, feature,

function and realistic operations of office automation system. Based on the defects in practice proposed the measures

including changing concept, establishing regulations, strengthening the training and monitoring, paying attention to

human-oriented designs and improving office automation system .
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